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SUBMISSION FORM - REAL ESTATE CONSTRUCTION/DEVELOPMENT


This Submission Form should be completed by the borrower(s) with summary details for each topic shown, and all information must be completed.  Please return this form as Word document.  This document is for our internal review only, and we do not accept PDF submissions, altered, or substitute forms.  Draw schedules will be uploaded into our pricing matrix and must be in Word or Excel format.
PLEASE DO NOT reference any other documents or "State see the Attached", or “See the Website”. The funding program requires this form, and we need the basic information at this point, a snapshot.  Partially complete, handwritten, forms are not accepted.  PDF or any format other than Word is not accepted.  We receive dozens of submissions every week and use this form to introduce your project to our staff, quickly determine if the funding meets basic guidelines, and go forward from there.  We will request supporting documentation at the proper time.  The form must be submitted in English, and all amounts requested should be in USD.
1.	Project Name-	
2.	Date of Submission								
3.	Project Location-
4.	What is the total cost of this project?					A=$_______________	
	What have you spent to date or will have spent by closing?			B=$_______________
	What amount do you have for a cash down payment?			C=S_______________
	What is the amount you wish to borrow?					D=$_______________
										Note:       D= A-B-C							
5.	Describe the source of your down payment above, where is it coming from, is it in hand or needs to be borrowed, raised from partners, etc.  If you are working with CPACE, Ground Lease, or other third party lenders for these funds we need the name of the firm and contact information,


															

6. 	What are the monthly amounts needed to be drawn from the construction loan?
	       Monthly Draw Schedule
	
	
	

	
	
	
	

	
	
	
	
	
	

	
	
	Amount
	
	
	

	Draw #
At Closing
	
	$
	
	Draw #
	

	1
	
	$
	
	19
	$

	2
	
	$
	
	20
	$

	3
	
	$
	
	21
	$

	4
	
	$
	
	22
	$

	5
	
	$
	
	23
	$

	6
	
	$
	
	24
	$

	7
	
	$
	
	25
	$

	8
	
	$
	
	26
	$

	9
	
	$
	
	27
	$

	10
	
	$
	
	28
	$

	11
	
	$
	
	29
	$

	12
	
	$
	
	30
	$

	13
	
	$
	
	31
	$

	14
	
	$
	
	32
	$

	15
	
	$
	
	33
	$

	16
	
	$
	
	34
	$

	17
	
	$
	
	35
	$

	18
	
	$
	
	36
	$

	
	
	
	
	TOTAL
	$0

	
	
	
	
	
	

	NOTE #1
	Total draws must equal the loan amount

	
	
	plus, the down payment
	

	
	
	
	
	
	

	Note #2
	All amounts should be rounded off to nearest dollar

	
	
	
	
	
	



7.	Provide a detailed list of all funds invested to date, with dates, amounts, purpose, etc.  Include land, permits, approvals, architectural, engineering, legal, hard costs, any expense directly related to the project, and that you can fully document to our underwriting staff and the fund.  Do not include general expenses like travel, overhead, good will, management, or development fees prior to funding.


8.	Project Web Site-					Company Web Site-							 				 					
9.	Is the land owned by the borrower?							 	
		If owned, when was it purchased?					______________		
		What was the purchase price?					______________		
		Does the borrower have title?					________		
		List all liens against the property with amount, lender, payments, and due dates?										
10.	If under contract to purchase, what is the purchase price?			$______________											
11.	Borrower Info	 List borrowing entity (ies) and all shareholders of borrowing entity with % of ownership, existing and future.			
	Name		              Office phone	                  Cell phone	           Email	 % Owned				
										
												
12.	Where are you in the approval/permitting process?  If shovel ready just say so, if not, list all permits required from this point forward with estimated time to obtain and costs											
13..  	Are you represented by a broker(s) bringing submitting this project, if so please list them, with name, contact info, email address, and describe any fee agreement you have in place with the broker(s)?   Attach a copy of the fee agreements you have in place when returning this questionnaire or a letter stating what the agreements are, including fees, jv interest, equity participation, etc.  List all brokers being compensated in any way with name, company, contact info and fee.

14.	Is there any pending litigation, of any form, involving a shareholder?	Please provide details, location and case numbers

15.	How did you hear about this program originally? 

16.	Have you reviewed our funding guidelines available from your broker.

17.	What is your planned holding period?  Are you building to sell at completion or at a set time in the near future, holding long term, or building under contract to a third party?
18.	Is there anything else you believe we should know and discuss about your project?
19.	We offer construction perm financing in both debt and joint venture structures, and interest only options on both.  For qualified developers with a 3-5 year pipeline of similar projects, we can also discuss a line of credit funding.  What structure do you want to discuss?
20.	When returning this form, attach your……
1. Business Plan or Executive Summary
2. Construction Budget
3. Construction Proforma
4. Borrower Resume and Corporate Brochure if any
5. All broker agreements
6. Any term sheets from third party providers, CPACE, Ground Lease, Bridge, or Mezzanine lenders

BORROWER INFORMATION

[bookmark: _Hlk18315470]Borrower Signature:	__________________________________
Name Printed:		__________________________________
Phone:			__________________________
Email: 			__________________________

Borrower Signature:	__________________________________
Name Printed:		__________________________________
Phone:			__________________________
Email: 			__________________________
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Phone:			__________________________
Email: 			__________________________
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